IIPUHSATO YTBEPXKIALIO
IMeaarorngeckum coBeToM npotokon Ne \_(/ 3apeuyiownit MBAOY CronGuuiciickoro
ot « 2 Bl TR L 20 Z0roma LCTCKOTO cala « AKBapeibKay

“ ) :
[peacesarens negarorH4ecKoro cosera AL fdﬂj’ J.H.Xamarraieesa
i 1 A L/ cee ¢ Brejeno 8 ielcTie npuKazom

f 3 i
No Flor« .:2_ 6 OF 20 20r0m

IHonoxenne
0 MopsiAKe pa3padoTKH U YTBEPKIEHHs JIOKAILHBIX AKTOB
MyHHIHIIATBHOI0 OI0I/KETHOTO JOUIKOILHOI0
00pa3oBaTeILHOTO YUPEKIACHHS
CTo10HIEeHCKOT0 JeTCKOro ¢aaa «AKBapebKa»
JIauImeBCcKOro MyHHIIUNIAILHOTO PaiioHa
PecnyOimkn TaTapcran

Croaoume — 2021

e



1. Obmue mosoxennsn
1. Hacrosmmit [lopsimox paspaGoTki u YTBEPKACHUSA JIOKANBHBIX HOPMATUBHBIX aKTOB
MYHHLMIATBHOTO OIOIKETHOTO JOIIKOJIBHOTO 0GPa30BATE/ILHOTO ydapexxaenus CronOuiueHckuii
JIeTCKui can «AKBapenbkay (nanee - [Topanok) paspaGoraH ¢ 1eibio pasrpannyeHus MoJTHOMOYHII,
OTIPCACNIEHNA TIOpANka NCHCTBHIT M HamlpaBleH BO H30eXaHHe HapylIeHHit KOHCTHTYLIHOHHEIX
HOPM, HOPM TPYJOBOIO 3aKOHOJATEIbCTBA. 3aKOHOAATE/ILCTBA 06 00pa3oBaHHH H HMHBLIX NpaB H
€B00OOJ rpacian.

Hacroamuit ITopsinok onpenenser obime TpeOOBaHUA K MOPAAKY Pa3spaboTKH IIPOEKTOB
TIOKATLHBIX HOPMATHBHEIX aKTOB. OCHOBHBIE TPeGOBAHHS K CONEPKAHUIO TOKATBHLIX HOPMaTHBHEIX
AaKTOB, IOPSAZIKY IPHHATHS YKA3aHHBIX aKTOB, @ TAKIKE BHECCHHE B HUX JONONHEHUIT 1 H3MEHEeHU.

2. [loHsiTHE TOKAIBLHBIX HOPMATHBHBIX AKTOB
2.1. [lonsiTHe mOKaIBHOrO HOPMaTHUBHOTO aKTa.

[lon noxanbHbIMH HOPMATHBHBIMM aKTaMu B CMBICITE Hactosmero llopsanka moHuMaroTcs
paspabaTeiBaeMble M NpHHHMaeMble B MYHULIHNANEHOM  OIO/UKETHOM  JOMIKOJILHOM
00pa3oBaTeIbHOM YUPEKIEHUH - Cronbuwencknii aetckuit can «AkBapenbka» (anee - JIOY) B
COOTBETCTBHH C €r0 KOMIMETEeHUUEH, Onpe/eeHHol ACHCTBYIOIIUM 3aKOHOAATENBCTBOM U YCTAaBOM
JOY, BuyTpennue AOKYMEHTBI, yCTAHABIHBAIOLMIHE HOPMBI (mpaBuna) obmero Xapakxrepa,
MPENHAsHAYCHHBIC [UIsl  PEryJIMpPOBAHUS TMPOH3BOICTBEHHOI, YNPaBJICHYECKOH, (HUHAHCOBOI,
KaJIpOBOM H UHOH (PYHKIMOHATBHOM A TeNbHOCTH BHYTpU JIOY. JokanbHbM HOPMATHBHBIM aKTOM
BLICIIEH FOPHIMYECKOMH CHITBI IpH3HaeTes YeTas JOY.

2.2. JloxasbHble HOPMATHBHBIE AKTHI, peryupyroniie obpasosarensHsbiii ponece B JI0V.

JlaHHble NOKaJIbHBIE HOPMATHBHBIE AKTHL peryiupyromue o0pasosaTensHbIl nponecc B JIOY
KOHKPETU3UPYIOT NIpaBa M 00S3aHHOCTH y4aCTHHKOB 06Pa30BATEBHBIX OTHOLIECHHUIL.

2.3. JlokasbHble HOPMATHBHBIC AKTHI. perynupyomue TpyaoBsie otHouenus B JJOY.

JlaHHBIE NOKANbHBIE HOPMATHBHBIE AKThI COCTABISIOT 0coOyio 06nacTb OTHOLICHHH MesTy
pabotonareneM u paborHukamu JIOV. PaspabarbiBatotes a1a peanmsauuu npaB pabOTHHKOB,
HCIIOJIHEHMST MMM OOsi3aHHOCTEH. TONNepKaHNs JUCLHTIIMHEI B TpyaoBoM Komiektuse JIOY.
Hopmbl  nokaseebIx  HOpMartuBHBEIX akToB IOV, yXyluamolme MonokeHne pabOTHHKOB Mo
CPaBHEHMIO C YCTaHOBIEHHBIM TPYJOBBIM 3aKOHOJATENLCTBOM M UHBIMU HOPMATHBHBIMH
TPAaBOBLIMH  aKTAaMH, CONEPKAllMMH HOPMBI TPYIOBOTO MpaBa, KOJLTeKTHBHBIM JIOTOBOPOM,
COTMAMICHUAMH, & TAaKKe JIOKAlbHbIE HOPMATHBHbIE AKTHI, NDHHSTHIE Ges cobmoneHus
YCTaHoBICHHOTO cTaTbelt 372 Tpymosoro Koxekca oprana paGoTHUKOB, He MOLIEKAT HPUMEHCHHIO.

Jlokanbnpie HOpMaruBHBIe akTel JIOY YIBEPHAAIOTCA paboTo/ateneM (3aBenyroluuM) B mpeesax
KOMIICTEHIIMH B COOTBETCTBHHM C TPYHAOBBIM 3aKOHOIATENLCTBOM H HHBIMU HOPMaTUBHBIMHU
TpaBOBLIMHU  aKTaMH, CONEPKAIMMHM HOPMBI TPYAOBOTO MpPaBa, KOMIEKTHBHBIMHE NOTOBOPaMH,
cornameHusMu (4. 1 c. 8 TK P®).

2.4. VeuduuupoBauusix dopm ans [PUHATHSA JIOKaJIbHBIX HOPMATUBHBEIX akToB JIOY gHe
yCTaHaBNIHBaeTCsl. VICKITIOYeHHE COCTABISIOT MITATHOE pactiucanmne (dpopma Ne T-3), rpadux
ornyckoB (popma No T-7) u dopmbl JOKambHBIX HOPMaTUBHBIX aKTOB. MOpPMBI OCTaNBHBIX
JIOKaJILHBIX HOPMATUBHBIX aKtoB JIOY paboTomarens (3aBenyrommii) ompeJiesieT caMOCTOATENbHO.
ITO MOTYT GbITh: HHCTPYKIHH, METOIMKH, MOJIOKEHHS. NpaBUITa, CTAHAAPTHI, IPHKA3kL, U JIp.

3. Knacenduxanus nokaabHbIX aKTOB:
3.1. Tlo cTenenu 3HAYUMOCTH:

- 00s3aTeIbHBIE - COCTAB TAKHMX JIOKAMBHBIX AKTOB ONpenesiCH TPYAOBBIM 3aKOHOIATETBCTBOM.
Tpynosoit xomexc P® copepwur [IpAMOC yKa3aHUE HA NPUHATHE MNOJOOHBIX JOKYMEHTOB
(Hampumep, cT. ¢T. 189, 135 TK PO);

- Heols3aTenbHble - TAKHE JOKYMEHTBI MPSMO He MPEIYCMOTPEHB! TPYAOBBIM 3aKOHOJATENBCTBOM,
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paboTojare/b MPUHUMAET JTOKANbHBIE AKTHI [I0 CBOEMY YCMOTPEHHIO.
3.2. Tlo cdepe neitcTrus:
- 001IEro XapakTepa, pacmpoCTPAHIOIMECS Ha BCIO OPraHn3alHuio;
- CHELMANLHOrO XapakTepa, KacatoUecs OTAEIbHbIX BOIPOCOB.
3.3. [To xpyry nui:
- pacrpocTpasstolHecs Ha BeceX pabOTHUKOB OpraHu3aliu:
- PacIpPOCTPAHAIOLIMECH HA ONPE/IC/ICHHYIO KaTeropuio pabOTHUKOB.
3.4. o crioco0y NpHHATHA:
- npHHUMaeMble paboToIaTe/IeM ¢ANHOIIMYHO,
- IPHHHMAeMBIE ¢ YYETOM MHEHHs [IPe/ICTABUTEILHOIO OpraHa pabOTHHKOB. B sTOM Ciyyae npu
TIPHHATHH JTOKATHHBIX aKTOB HEOOXOAMMO COOIFOAATH TOPSAIOK, MpeycMoTpeH Bl cT. 372 TK PO,
3.5. Ilo cpoky neincTBus:
- OCTOSIHHOTO AEHCTBUA - OeccpouHble:
- C OIpeJENeHHBIM CPOKOM JAECHCTBUA.
3.6. o cpoky xpaHeHHus:
- IOCTOSIHHOTO XPaHEeHHUs;
-75 ner;
- Apyrue.
4. CTpyKTypa H coaep:RaHie JIOKATIbHbIX HOPMATHBHBIX AKTOB
4.1, CtpykTypa ¥ cofepkaHHe JOKA.IBHBIX HOPMAaTHBHLIX aKTOB 3aBHUCST OT Kpyra BOIIPOCOB. B
OTHOIICHHH KOTOPBIX HEOOXOMMO MPUHATHE TAKHX aKTOB.

YcnoBHO CTPYKTYPY JIOKaJIBHBIX aKTOB MOKHO pasacinuTh Ha CIeAYROHE YacTu:

- obmue TONOXKEHHUd: [IEpEeYeHb PeryiupyeMbIX BOMPOCOB. HOPMATHBHBIC IIPaBOBLIC AKTHI, B
COOTBETCTBHH € KOTOPbIMH JIOK&JIBHBIM 4Kt OpUHUMACTCA, IoApasAeieHus HIH KaTeropHH
paGOTHHKOB., TTOAITAAI0NIHeE TI01 ASHCTBHE JIOKATEHOTO aKTa,

- OCHOBHas 49acTh: mpaBa W 00s3aHHOCTH paboTHHKa M paboromarend; TPOLENYphl, HE
OMpeeNeHHbIE 3aKOHOJATEIBCTBOM, MOPSIOK B3aUMONEHCTBUS CTPYKTYPHBIX MOIpPA3ACTeHHH B
3aBUCHMOCTH OT creli(UKH JTOKANIBHOTO aKTa; AeficTBUSA CTOPOH, CPOKH, OTBETCTBEHHOCTD | IIP.

- 3aKJIFOYHUTENBHEIE MONIOJKEHUS: BpeMA BCTYIUICHHS JOKalbLHOTO aKTa B CHITY, nepedeHb JTOKaJIbHBIX
dKTOB HJIH OTACIBHBIX MTOJIOKEHHIH, TIpeKpallaroInx JCUCTBHE C TNPUHATHEM HOBOT'O aKTa.

JloxannbHBIE aKThI MOTYT COAEPAKaThk TMPUIOKEHHA, KacaromHecs BOIPOCOB, OTPAKEHHBIX B 3THX
aKTax.

4.2. TekCT JOKaNbHOTO HOPMAaTHBHOTO aKTa COCTABNACTCSA HA PYCCKOM A3BIKE.

5. Pazpa6oTka HOpMATHBHOI'0 JIOKA.ILHOI0 AKTA
[IpOeKTHl 70KAdbHbIX HOPMATHBHBIX AKTOB DPa3pabaThIBAIOTCA MO pelieHnto llenarormueckoro
coseta, O6mmero cobpanus pabOTHUKOB yupekaeHus win aamunuctpaiud JJOY B 3aBHCHMOCTH OT
WX KOMIIETeHIHH, OnpeneTeHHoM 3akonom 1 Yerasom JJOV.

5.1. Dranbt pa3paboTKH MPOEKTOB JIOKaIbHBIX HOPMATHBHBIX 4KTOB:

5.2. OmpeneneHue BOMPOCOB, MO KOTOphiM TpeQyioTcs pa3spaboTka W yTBEPKACHHE JIOKATBHOTO
HOPMATHBHOrO akTa. [10TpeGHOCTh BBIABISCTCA B XONe CoBellanuii, codpannii. Camu pabOTHHKH
JIOY MOTYT BBICTYIIHTH C HHHIIMATHBOH CO3/1aHus JIOKaTbHOr0 HOPMATHBHOIO aKTa MPH BRIABICHHH
B X0j1€ paboTsl HeYPeryInPOBAHHBIX BOMIPOCOB.

5.3. Co3panue paboueii rpymnmsl o pa3paboTKe JOKaJibHOrO HOPMaTHBHOTO aKTA.

5.4. HasHaueHWe OTBETCTBEHHOTO pYyKOBOAMTeNs —paboueil rpynmel.  KoTopwlid  OymeT
KOODMHHPOBATH YYaCTHHKOB M KOHTPONMPOBATH YCTAHOBICHHBIE CPOKH pa3paboTKH JIOKAJIbHOTO
HOPMATHBHOTO akTa. OcTallbHble WIeHb! TPYINbl BIPaBe BHOCHTH MPEIUIOKEHUS H 3aMEHaHud B
Xojle TOATOTOBKM MPOEKTa NOKyMeHTa. IIpH HeOoOXOAMMOCTH OTBETCTBEHHBIH HCIOIHHTCID
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Jl0pabaTbIBACT €0 C YYETOM BHECEHHBIX 3aMEYAHMIL.
5.5.CornacoBanue NpoeKTa T0KATbHOTO aKTa.

Ha nannom srane nmpoexr neobxomumo COLIacoBaTh ¢ y4acTHHKAMU paloueil rpynmbl u Apyrumu
3aUHTEPECOBAHHBIMH JTHIIAMH

5.6.Iocne cornacosanmns npoext NepeliaeTest Ha yTBepkaenue pabotonaremo. Ecnu s HMPUHATHS
JIOKAlIbHOTO  aKTa HEOOXOAMMO YYUTHIBATL MHEHMHEe NIPEACTABUTE/ILHOIO OpraHa paboOTHHKOB
(mpogecoro3a). 10 10 yTREpIKICHHS paboToaareneM MPOEKT TOKyMeHTa 0bocHOBaHHe O Hemy
JOJDKHEI OBITH HATIPABIIEHB! B ATOT oprad, (cT. 372 TK P®,)

6. llpuasaTue JokaAbLHbIX HOPMATHBHBIX AKTOB
6.1.Cornacuo ct. 12 TK P® nokanbHbiii axt BCTYNAET B CHJTy CO JHS €T0O MPHHSATHS paboTonarenem
HIIH €O IH5, yKa3aHHOTO B 3TOM JOKYMEHTe.

Pabotonarens Moxer npunsats noKkanbHbEe aKTBbl CJAE/IYIOLUUMH CIIOCOBaMu:
- YTBEPUTE;
- M311aTh IPHKa3 (pacriopskeHne) 06 YIBEPIKICHUN TOKATIbHOLO aKra.

6.2.YTBepxKaas JOKaIbHbIH aKT, pabotonarens DomKeH MOCTABMTH MOAMHCH B pexBusute “Tpud
YTBEPXKICHAA JOKyMeHTa”. DTOT PeKBH3HT pacloaraloT B NpaBOM BEpXHEM YLy JOKYMEHTa.
[Tomumo mogmucu TpU( KOWKEH COCTOAT U3 CIoBa YTBEPKIAIO (6e3 xaBbiuek), HauMeHOBaHHA
HOLKHOCTH JIUIA, YTBEPIKAIOLICTO JOKYMEHT, er0 MHHIHANOB, (aMUIIMK U JAThI OANHCAHUS.

6.3.Ilpu  yrBepxnenun AOKYMCHTA HECKOIbKMMH JO/DKHOCTHBIMH  JHIAMH X HOITHCH
pacronararoT Ha OJHOM ypOBHe.

6.4.JlokanmbHEni  akT  Mowker TIPHHUMATBCS  TyTeM W3JaHHsA  TIpHKasa (pacniopsokenms).
VYuupuumupopanHoit dGopmsr s Takoro MpHKasa He MpexycMOTPEeHO, I1103TOMY paBoTonarteis
BIIPABE OIpPENe/IUTh €€ CaMOCTOSTeNbHO. B NpHKa3e 00 YTBEPXKHAEHHU IOKATBHOIO aKTa
HEOOXOIMMO OTPa3UTE:

- JaTy BBCIEHNS JIOKAJIILHOTO aKTa B JIeiCTBHe:

- YKaszanue 00 03HaKOMIICHUH PaBOTHHKOB ¢ TOKAILHEIM aKTOM H CPOKH JJTA ITOTO;
- GaMUITHH M JOMKHOCTH JTHIL, OTBETCTBEHHBIX 32 COONMIONEHUE TOKAIBHOTO aKTa:

- IpYTHE YCIIOBHS.

7. O3HaKOM/IEHHE YUACTHHKOB 00pa3oBaTeILHOrO NpoLecea ¢ JT0KAILHBIME
HOPMATHBHBIMH AKTaAMH
7.1. Pabotauky opranusanuy (dacts 2 crarsu 22 TK P®) B o6s3arensmom HNOPsJIKE NOIKHbI OBITH
OSHAKOMIICHEI TIOZ  JHYHYIO POCIIHCH CO BCEMH JIOKATBHEIM HOPMATHBHBIMH  aKTaMH,
MPUHUMACMBIMH B YYPEXKAEHHH HENOCPENCTBEHHO CBS3AHHBIMU C MX TPYAOBOH €ATEIBHOCTBIO,
Ecmu noxanbueil akt kacaercs 00yHaruXest, X PomHTeNnel, OH JOKeH ObITb mOBemEH 710 mX
CBEZICHUSI.

7.2. Ponutenu (3akounbIe MPEACTABUTENH) 3HAKOMATCA € JTOKATBHBIMH HOPMATHBHBIMHA aKTaMM npu
MOCTYIIICHHH B IOUIKOJIBHYIO 06pPa30BaTebHy 0 OpraHH3aIHIo.

7.3. JloxanbHble HOPMATHBHBIE aKThI PasMeIaroTes Ha opuumansHoM caiite JJOV.

8. UsmeHenne HoKaaLHbIX HOPMAaTHBHBIX AKTOB
8.1.Paboronarens Bmpase BHOCUTS H3MEHEHHS B JIOKATIbHBIE AKThI:

- B CBA3H CO BCTYILICHHUEM B Cuny Bj5(5T6) H3MCHCHHEM 3aKOHa WM APYroro HOPMAaTHBHOIO
paBoOBOIO akra. coliepiKarero HOPMEI TPYIOBOTO IipaBa. KOJINIEKTHBHOTO AOTOBOpA, COTNAIICHUS;

- 0 COGCTBEHHOMY yCMOTpeHH:0. B 3Tom ClIydae BaXKHO, YTOOBI IIPHHUMAEMbIE JIOKAIbHbBIE AKTH]
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HE yXYAWIand MOJNOXKEHUS PpabOTHHUKOB II0 CPaBHEHUKO C TPYIOBBIM 3aKOHOIATEIbCTBOM.
KOJIEKTHBHBIMH 10rOBOpaMHu, coraineHusmMu (4. 4 cr. § TK P®D).

8.2.M3MeHeHHs BHOCATCH B TOM K& MOpSIKE. B KOTOPOM TOKaJIbHBIH akT pa3pabaThiBasics H
YTBepXKAQICA NepBOHAYANbHO. HeoOXOmMMO YUMTHIBATH, YTO H3MEHEHHS MOTYT 3aTparuBarh
OIpE/ICTICHHBIC CTOPOHAMH YCIIOBHS TPYAOBOIO A0T0BOpa, a coracHo ct. 72 TK P® sto nomyctumo
TOJBKO MO COIAamIeHnIo cTOpoH. Paboronatens BmpaBe B OZHOCTOPOHHEM TOPSIIKE W3MEHSTH
YCIOBHA TPYIOBOIO [JOrOBOpa TOJIBKO B Ciy4ae OPraHU3AlMOHHBIX HIH TEXHOIOMHYECKHX
M3MeHeHHH ycnoBuii Tpyaa. I1pu SToM HeoO6XomHuMO coOmronaTh IpoLesypy, ONpeAeNeHHYIO B CT. 74
TK Pd.

9. OTMeHa 10KAIbHBIX AKTOB.
9.1.Cornacro ct. 12 TK P® ocuoBanusmu mist NpeKpallleHuss QeHCTBUS JOKATIBLHOTO akTa WM
OTIC/ILHBIX €TI0 MOJIOKEHUH ABIISIOTCS:

- HCTEYCHHE CpoKa AeHcTBus. Takas cuTyalus BO3MOXHA, €CITH TIPH pa3paboTKe JI0KAIBHOTO aKTa
ObL1 orpenenen mepuox ero mefictsus. [lpu HACTYTMJIGHUH YKa3aHHOIO CPOKA JIOKANLHBIH aKT
dBTOMAaTHYECKH yTpayuBacT cuny. Ot pabotoparens He Tpebyercs M3NaHMA AONONHHUTETbHBIX
AOKYMCHTOB, TONTBEPXKAAOUIMX JTOT (akT. B KauecTBe mpumepa MOKHO MNpHBECTH rpabux
OTHYCcKOB. B cuiy mpsMoro ykasanus 3akoma rpadmk OTIIYCKOB YTBEPIKIAeTCHA €KErOOHO H
NIpEKpallaeT AeHiCTBHE 10 OKOHYAHHH KaJIeH1apHOTO roe;

- OTMEHA (NIPU3HAHHWE YTPATMBIUMM CHJY) JOKATLHOTO aKTa JHOO OTHENbHBIX €ro MONoKeHmii
JPYTHM JIOKAJIbHbIM aKTOM;

- BCTYIUICHUE B CHJY 3aKOHA WM PYTOr0 HOPMATUBHOTO NMPABOBOTO AKTa, COAEPIKAILEIO HOPMbL
TPYOBOTO TIpaBa, KOJITEKTUBHOIO J0TOBOPA. COIIIAIIEHHS, KOTa YKa3aHHBIe aKThl YCTAHABIMBAIOT
Gonee BBICOKMH ypOBeHb rapaHTHii pabOTHHKAM 110 CPaBHCHUIO C JEHCTBOBABLIMM JIOKAILHBIM
AKTOM.

9.2.Ecnu npuHAT 3aKOH WiM APYro#i HOPMATHBHBIA MPAaBOBOM AaKT, YCTAHABIHBAIOLIMI OOjee
BBICOKMH YPOBEHb TrapaHTHil pabOTHHKAM MO CPABHEHHIO C JOKATBHBIM aKToOM, JIEHCTBHE
JIOKAJIbHOTO aKTa M/IH OTACIBHBIX €10 MOJI0KEHUH NpeKpalaeTes.




